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       2013 Awardee Training  
 
  MIDDLE DISTRICT OF FLORIDA 
         

         WELCOME! 



CONGRATULATIONS! 
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 Middle District of Florida Map 

 
Serving 35 Counties in the MD/FL 



Contact Information: 

• Darby Tatsak, Supervisory U.S. Probation Officer, Treatment 
Services Manager and Contracting Officer 

• U.S. Probation Office 

• 501 E. Polk Street, Suite 800 

• Tampa, Florida 33602 

 

• Joe Alfano, Supervisory U.S. Pretrial Services Officer, Treatment 
Services Manager 

• U.S. Pretrial Services Office  

• U.S. Courthouse 

• 2110 First Street, Suite 2-138 

    Fort Myers, Florida 33901 
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Communication  

• www.usprobation.com 

 

• Internal 

 

• E-Mails – Mailboxes Full/Local Service 

 

• Spam alerts 

 

• Facebook/Twitter/Linkedin (Social Networking – NOT!!!!) 

 

• No Text Messages (For Joe and Darby) 

 

• Voice Mail/Returned Messages Within 24 Hours 

 

 

 

 

 

 

http://www.usprobation.com/
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Communication  

• 24 Hour Notification For ALL Services 

 

• “Practitioners notify the USPO/USPSO within 24 hours if 
the defendant/offender fails to report for treatment, 
conduct violating a condition of supervision or third-party 
risk issues are identified.”  

 

• Conditions of Supervision 
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Billing  

• INTROS OF GEORGENE, PAM AND BEV 
 

• Invoicing Guidance  on www.usprobation.com 
 

• Example Part A & B 
 

• Mailing Address on Part A = Where Checks Are Sent 
 

• Electronic Invoicing (You will be contacted by Georgene, Pam 
and/or Bev) 
 

• PC 1501 and 6041 (Section C - Page C-57 & C-71) 
 

• Page G-3 (Fractional Part of the Session) 
 
 

 
 

 

http://www.usprobation.com/
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Inert Daily Log – Blank Example  
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BREAK TIME!!!!  
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REFERRAL PAPERWORK 
• Program Plan 

 
• Release of Information 

 
• Referral Letter/Form 

 
• Labels 
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– Federal Post Conviction Risk Assessment 
(PCRA) 
 

– Federal Pretrial Risk Assessment (PTRA) 
 

– Dynamic Risk Factors 
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Program Plan – PROB 45 
• Binding Contract 

 
• Referral Agent Signature 

 
• Section C – Page 74 “Identifies vendor 

services to be provided to the 
defendant/offender and billed to the 
Judiciary under the terms of agreement, 
and any co-payments due by the 
defendant.” 
 

• Following the Program Plan(s) 
 

• Terminated Program Plans 
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Monthly Treatment Report  
               (MTR) 

– www.usprobation.com 
 

– All MTR’s Must Be Typed – No Exceptions  
 

– Official communication/documentation with officers 
regarding offender/defendant’s progress in treatment 
 

– Be specific (Group Topics) 
 

– Medication Monitoring and compliance/progress with 
Psychiatric Issues and RX adjustment 
 
 

 

 

http://www.usprobation.com/
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Co-Payment Guidance 

• Reference Invoice Guidance Form 

 

• VERY IMPORTANT 

 

• Acceptable Accounting Documentation 
System 
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Monitoring Visits 

– 120 Day Review (By End of January 2014) 
 

– Second Review – Between Feb. 1st and May 31, 2014 
 

– No required monitoring visits for Purchase Orders 
 

– If we exercise option for Year 2, there will be further 
monitoring visits 
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Clinical Issues 

– Project Code Requirements 
 

– HIPAA – Disclosure C-72 
– Vendor Testimony C-78 

 
– Deliverables – Begins on C-71 

 
– Local Services 

www.usprobation.com 
 

– Personnel – Page C-81 
 

http://www.usprobation.com/


 
 
 
 
Cognitive Treatment: 
 
Moral Reconation Therapy (MRT) and The 
Courage To Change Interactive Journaling 
System 
 

 
 

The “Big Six” Criminogenic Needs 

• Low self-control 

• Anti-Social Personality 

• Anti-Social Values 

• Criminal Peers 

• Substance Abuse 

• Dysfunctional Family 

23 



24 

URINE SPECIMEN COLLECTION
   

- Historically, the single most challenging and 
problematic procedure for all vendors. 
 

- Of all vendor responsibilities, individually, the most 
significant. 
 

- UA Policies and Procedures 
 

- Regional Lab 
 

- UPS Campusship demonstration. 
 

- Breathalyzer (1504) – Combined Contracts 



25 



26 



 
 
Thank You For Attending Today!
   

• We look forward to working with you all!  

 

              Have a safe trip home! 
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